Microsoft Office InfoPath - Modul 1| 2009

M icrosoft Office InfoPath

Microsoft InfoPath este o aplicatie folosita pentru creare de formulare de date bazate pe
XML, prima sa aparitie a fost in la sfarsitul anului 2003 ca facand parte din suita de programe
Microsoft Office 2003, pentru ca apoi sa fie lansat ca parte din Microsoft Office 2007.

Utilizari
> Crearea de formulare specializate pentru preluare de date de la diverse persoane
> Crearea de formulare pentru a coordona munca intre mai multe persoane (Exemplu
ficare persoana compleza cate un camp)

» Crearea de fise de documentatie care urmeaza apoi sa fie prelucrate automat de catre
un program

Mod de folosire
Un template reprezinta formularul propriu zis care urmeaza fi creat de utilizator.
Crearea unui formular

Se deschide InfoPath si apoi se apasa pe “Design a Form Template”.
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Se lasa optiunile implicite (default) care ar trebui sa fie: “Form Template” si ,Blank”,
precum n imagine:

Design a Form Template ﬂﬁl

Open a form template Design a new:
|/ On My Computer... * Form Template " Template Part
0r a SharePoint Site... A form template can be shared or published to gather data from users who fill out the
g Customize a Sample... i
1 Based om:
5 Forms on Office Onling - - e = that
23 Impart.., . ‘i% [J allows you to define the data
source while you are designing
Fill out a form Web Service Database the form.
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¥ML or Schema  Connection
Library
I Enable browser-compatible features only
oK Cancel
Figura 2
Se apasa “OK”.
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n general pentru crearea de formulare se foloseste meniu din partea dreapta intitulat

,Design Task”:

Se acceseaza sectiunea layout si se selecteaza ,, Table with Title”:

ol
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form template
I, Design Checker

form template
g Publish Form Template. ..

Share the form template
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Use tables and regions to
arrange items on the form

Add controls to let users enter

Display and modify the data

source for the form template

Create different views for the

Review and correct design and
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~| @& Help with Design Tasks.
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1) Se adauga titlu:

B (Design) Template1 - Microsoft Office TnfoPath
: Fle Edit View Insert Format Tools Table Help
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Typea question for help =
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2) Se revine la meniul initial apasand pe butonul ,Design Tasks”, dupa care se alege

A

,Controls”, se apasa pe campul de sub contacte si din panoul insert controls se alege
,Section”
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| () Help with Controls

|Corrpatbility: InfoPath
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3) Se da click in cdmpul care a aparut in partea stanga, dupa care din sectiunea , Layout” din

partea dreapta se alege ,Table With Title”
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4) Se da click in zona de titlu a celului de-al doilea tabel, respectiv zona unde scrie ,,Click to
add title” si din meniul din dreapta, din sectiunea ,,Merge and Split Table Cells ” se alege
,Split Table Cells Verticaly”

& (Design) Templatel - Microsoft Office InfoPath 2 Dlﬁ
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5) Se completazd Nume si prenume precum in imagine.

6) Se da click in cel de-al doilea rand din doilea tabel si din meniul din dreapta, din
sectiunea ,,Merge and Split Table Cells ” se alege ,Split Table Cells Verticaly”

7) Serevine la ,Controls”

8) Din sectiunea ,Insert Controls ” se alege componenta , Text Box” si se trage cate unain
cele douad casute de sub nume si prenume.




Microsoft Office InfoPath - Modul 1 | 2009

& (Design) Templatel - Microsoft Office InfoPath o
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|Compaﬁ)dity: InfoPath
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Se executa pasii 2, 3, 5, 7, 8 pentru a crea pe rand tabele cu campurile e-mail, telefon si

adresa care vor arata precum in poza:
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Se executa pasii 2, 3, 5 (cu titlul ,Data Nasterii”), 7, iar la pasul 8 in loc de ,Text Box” se

va folosi ,Date Picker” precum in imagine :
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Iﬁ (Design) Templatel - Microsoft Office InfoPath 5 ;Iglll

: Fle Edit WView Insert Format Tools Table Help
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Se executa pasii 2, 3, 5 (cu titlul ,Gen”), 7, iar la pasul 8 se va folosi ,,Option Button”, in
momentul in care se va apasa pe ,,Option Button” va aparea un meniu precum :

Insert Option Buttons x|
Mumber of option buttons to insert; IZI 3:

Option buttons must be inserted together or
bound to the same field to function

correcty.
oK I Cancel |

Valoarea default este 3, dar in cazul acestui exercitiu este nevoie doar de doud, asa ca in
casuta ,Number of option buttons to insert” se va scrie 2, astfel formularul va arata:
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Modificati numele celor doua butoane in ,,Masculin” si ,,Feminin”.

Iﬁ (Design) Templatel - Microsoft Office InfoPath _ i E‘Ill
: Fle Edit WView Insert Format Tools Table Help Typeaquestion for help -
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Se executa pasii 2, 3, 5 (cu titlul ,Institutii de invatamant absolvite”), 7, iar la pasul 8 se
va folosi ,,Repeating Table” din sectiunea ,Repeating and Optional”. Numiti tabelul , Institutii” :
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|compatibility: InfoPath 7

Varianta default a unui tabel nu suporta ,WordWarp” sau ,,Multiline”. Pentru a modifica
acesti parametri se da click dreapta in interiorul tabelului si se alege ,Repeating Table
Proprieties”,
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Iﬁ (Design) Templatel - Microsoft Office InfoPath _ = ;Iglll
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34 Controls

form

fieldlsegi

Change Binding. ..

Use tables and regions to arrange items on
the form template

Add controls to let users enter data into the

e ! - i 4 Data Source

Cut

- Display and modify the data source for the
CODY e form template
pos o - |
Borders and Shading. .. |Conpaﬁhﬂity: InfoPath v

Conditional Formatting. ..

| Data validation...

Rules...
Programming 3
Logic Inspector...

Change To 3
Text Box Properties...

unde din sectiunea display se bifeaza , Multi-line”, se apasa ,,Apply” si apoi ,,OK".

Data Display |size | Advanced |

Options

Placeholder: I
Example: "Click here and type.”
[~ Read-only
¥ Enable spelling checker
[V Enable AutoComplete
7
¥ Paragraph breaks
v Wrap text

Serolling:

I Limit bz bos b Il 3: charackers

= Move bomext contral automatically when limit is reached

Left hd

IShow scroll bar when necessary v|

Alignment:

Change the appearance of the control
based on values in the form,

o1

Conditional Eormatting. ..

&Dphfl

Cancel |

Pentru a putea vizualiza varianta care v-a putea fi completata de utilizator se apasa

CTRL+SHIFT+B.
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& Masculin
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H

Institutii

| Generala | =
|{@ [Form template’s location: C:\Documents and Settings\Administratorocal Settings\Application DataMicrosoft\InfoPath \Designer 2|

Asa ar arata o varianta completata a acestui formular:
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nume@gmail.com

0741203123
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Data Nasterii
14/08/2009 |
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& Masculin
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Institutii de invatamant abosolvite

ﬁLFaculatel

& Insert itam

1<l

@ Form template's lacation: C:\Documents and Settings \Administrator L ocal Settnas\Application Data\Microsaft\infoPath Desianer2)

10



Microsoft Office InfoPath - Modul 1| 2009

Dupa ce se completeaza formularul pentru a verifica ca nu sunt probleme, se inchide
fereastra noua si din meniul ,File” se alege ,,Publish”.

IE {Design) Templatel - Microsoft Office InfoPath

‘| Fle | Edit View Insert Format Tools Table Help
| & Fil QutaForm... Cri4Q | W | - M=z (P &L‘DesiggTasks‘.. | &) !
1 g Design & Form Template. .. 1 =

13
Preview 3
d = || Tnsert=- [
5 Openin Design Mode. .. crl+0
Open from SharePoint Site...
Close

Save Ctrl+8

Al

Save As...
Save As Source Files... 1
Publsh... | i

Import Form...

P

Export Form...

Page Setup... 1
Print... ctrl+p

Manage Credentials. ..

i b

Properties...

1 Ci\Documents and Settings\Admini, .. Template 1. xsn
S e e, e —
3 C:\Pocuments and SettingshA, ., \MIGMOD4IB_rev 2. xml

4 C:\Documents and Settings. .. \MI3MOD 10IIrev 1-1. xml

X ExtInfoPath

Institutii de invatamant abosolvite

Din meniu se alege ,, To a network location” (nu este obligatoriu sa existe o retea), se
apasa , Next”.

11
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Publishing Wizard

Se alege locul unde vrem sa fie salvat fisierul si numele acestuia.

Publishing Wizard

Cand vine vorba de un fisier ,,.xsn” cum este acesta, este recomandat ca adresa acestuia
sa fie de tipul ,C:\NumeFolder” deoarce pentru a putea completa formularul este nevoie ca
acesta sa fie mereu la o adresa identica cu cea de pe calculatorul celui care a creat formularul.

Exemplu :

12
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” A
|

n imaginea de mai sus fisierul este salvat in folderul ,,C:\ProiectCifru” in momentul in
care fisierul va fi trimis la cineva pentru a fi completat acesta va functiona doar daca se afla tot
in directorul ,,C:\ProiectCifru”. Nu este recomandat ca fisierul sa fie salvat la adrese de tipul
»My Documents” sau pe ,,Desktop”, chiar daca adresa pare a fi directa si exista pe toate

calculatoarele, deoarece adresa acestor foldere este defapt :

* Desktop =,,C:\Documents and Settings\Administrator\Desktop”
* My Documents = ,,C:\Documents and Settings\Administrator\My Documents”

Administrator fiind numele contului de utilizator, acest nume fiind in general diferit de la
un calculator la altul.

Continuand cu publicarea formularului, se apasa , Next”, ajungandu-se la fereastra :

Publishing Wizard 2l

If all form users can access the Jocation that you entered in the previous step, dick
Mext.

If users access the form template from the published location by using a different path,
such as a public URL or full network path, enter it below, and then didk Next.

|CsProfectCiffulexectiu, xsn Browse:., |

If you're not sure, dick Next,

< Back | Next > I Cancel

Unde se apasa ,Next” si la urmatoare fereastra ,,Publish”.

Publishing Wizard 7] x|

Verify the form information below and then dick publish:

Form Mame: Execitiu

Publish Path: C:\ProjectCifru\execitiu. xsn
Access Path: C:\ProjectCifru\exedtiu. xsn
Security Level: Restricted

Cancel
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n ultima fereastra se bifeazd ,,Open this Form template from the published location” si

se apasa ,,Close”.

Publishing Wizard

Your form template was published successfully.

Form Name: Execitiu

Publish Path: C:\ProjectTifrulexedtiu, xsn
Arcess Path: Ct\ProjectCifrulexeditiu. xsn
Security Level: Restricted

[ Serd bhe fot i bo-e-ia recipienta..

¥ Open this form from the published location. ..;

2]

< Hack | Cloze

Gafce| |

Dupa apasarea butonului ,Close” va aparea o noua fereastra intitulata ,Form1” care

contine varianta de formular care va fi vazuta de persoana care il completeaza.
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